SALEM METHODIST PUBLICITY FORM
Fill out this brief form to allow the Church Communications Committee – the CCC – help publicize your event. You can submit this via e-mail to ssfowler@aol.com (Scott Fowler). Please allow 3-4 weeks lead time before your event on this for maximum effect, although we will try to help you at any time before the actual event/fundraiser you are hosting. 
1) Your name – 

2) Your phone number –

3) Your E-mail –

4) Time, date, place of event – 

5) Day of Week of event – 

6) Anticipated crowd for your event and approximate ages: (i.e. 5-10 kids; or 75-200 adults and kids, etc. Just guess the best you can)


7) Will admission be charged? Do folks who are coming need to bring anything? (IF ADMISSION IS CHARGED, THIS MUST BE CLEARED WITH THE CHURCH OFFICE!) 
8) What do you think would most help the word get out about your event? Choose at least two… Newspaper advertising, CLC signage, Salem E-news, Announcement in the bulletin, Posters in or outside of the church.
9) What else do we need to know about your event? Do you have any other suggestions for publicity? 
10) Does Suzanne at the church office also know about your event? If not, we need to call her at 704-483-5055 to get on the calendar.

11) Have you submitted something to the “Salem Matters” newsletter about your event? If not, please do so either alone or with the help of either Scott or Diane Keeney (this needs to be submitted to Suzanne in church office also).

